
May 13, 2010

Dear AWSP Principals’ Conference Exhibitor: 

The Association of Washington School Principals (AWSP) is Washington’s preeminent organization for 
elementary, middle level and high school principals, assistant principals and aspiring school leaders. 
You’ll find approximately 300 AWSP members—jointly focused on affecting positive change in the field of 
education—at the AWSP Principals’ Conference, October 3-5, 2010, at the Hyatt Regency Bellevue. 

Principals and assistant principals have the power to make critical decisions. As conference-goers, they 
will come to you in search of creative solutions to the challenges they face every day. And as an exhibitor, 
you can provide them with the tools they need to strengthen their schools.

Exhibit space at the AWSP Principals’ Conference has consistently sold out in recent years, and we expect 
a strong response again this year. For the third straight year, the exhibit space fee will be $375. Your 
company/organization’s contact information will be listed in the conference program exhibitor directory 
so that attendees may continue doing business with you after the event is over.

To increase visibility and product placement, we encourage you to consider becoming a conference 
sponsor. Sponsors receive additional benefits, such as discounted exhibit space, prominent signage, choice 
advertising space in the conference program, and your company logo displayed on our Web site and in our 
electronic newsletter, which reaches more than 3,000 administrators.

To become an exhibitor, please complete and return the exhibitor registration form along with 
the appropriate payment. If you have any questions, feel free to contact AWSP’s Denise Johnson at 
800.562.6100 or denise@awsp.org. 

We appreciate your interest in our conference and look forward to seeing you this October!

Sincerely, 

Paula Quinn							     
Director of Professional Development, AWSP  

Attachments:	Exhibit Registration Form 
		  Exhibitor Information 	



Exhibit Space 
Application and Contract

Return signed contract along with payment to:  
AWSP ¸ 1021 8th Ave SE, Olympia, WA 98501

800.562.6100 ¸ Fax: 360.357.7966 ¸ E-mail: denise@awsp.org

Company__________________________________________________________________________________________________

Contact Name____________________________________________________ Title______________________________________

Street Address___________________________________________________ P.O. Box____________________________________

City______________________________________ State___________________________________ ZIP______________________

Phone____________________________ Fax______________________________ Cell Phone ______________________________

Website (printed in program)__________________________________________ E-mail  (required) ____________________________________

Representative(s) who will be present at the conference: _______________________   _______________________   _______________________  

Exhibit,  Sponsorship and Advertisement Fees
Rate: $375 per exhibit space (8’ x 8’) — preferred placement given to event and conference sponsors. 
Note: If your display extends over the allotted exhibit space, it may be necessary to purchase additional space. 
Number of exhibit spaces ordered:  Ä one     Ä two   (for more than two spaces, please call AWSP to check for availability)

Sponsorship opportunities: See  information sheet for sponsorship details

Ä Dessert Social Sponsor  $300 

Ä Opening of Exhibits Sponsor $600 

Ä Component Luncheon Sponsor $850 (choose one)

  Ä Elementary Luncheon     	Ä Middle Level Luncheon        Ä High School Luncheon

Ä General Conference Sponsor $1,000 

Ä Featured Speaker Sponsor $1,200  (Please choose one below) 

 Ä General Session Speaker 	 Ä Closing Session Speaker

Ä I would like AWSP to contact me regarding sponsorship for conference lanyards�

Program advertising opportunities: Measurement require-
ments are outlined on the back of this form.

Ä Advertisement in conference program directory (3.5” x 2”)  $50

Ä Back of program advertisement (8.5” x 11”)  $375  SOLD

Ä Inside front of program advertisement (8.5” x 11”)  SOLD

Ä Inside back of program advertisement (8.5” x 11”)  SOLD  

Please clearly print or type a brief description (40 words or less) of your company products/services as you want it to appear in the 

conference program:
________________________________________________________________________________________
________________________________________________________________________________________ 

I would like to donate a gift to the attendee drawings (not for private drawings at vendor tables):   Ä Yes       Ä No

Gift description: ______________________________________________________

Space options:	 Ä Wall space (filled on a first-come, first-served basis)        Ä 500-watt electrical outlet  
	 Ä If possible, please assign me to a corner table.  
	 Please assign me near these other vendors, if possible:__________________________________________________________________ 
	 Please do NOT assign me near these other vendors, if possible:__________________________________________________________

Internet access:	 Ä I need wireless Internet for $50/day (plus tax) for one or both days:	   Ä Sunday       Ä Monday

Method of Payment
Ä Payment enclosed (make checks payable to AWSP)   	
Ä Credit Card (Visa,  American Express, MasterCard or Discover only) Card #	                                            Exp. Date	
Amount to be Charged $ 	                   Cardholder’s Name (print)			 

Billing Address for Card				  

LIABILITY:  Neither AWSP (nor its component associations), the Washington School Principals’ Education Foundation (WSPEF), the exhibit manager, the employees 
thereof, nor the representative nor any member of the conference committee or conference meetings will be responsible for any injury, loss, or damage that may occur 
to the exhibitor or the employees of or his/her property from any cause whatsoever prior to, during, or subsequent to the period covered by the exhibit contract.  The 
exhibitor agrees to indemnify WSPEF,  AWSP,  its component associations and the exhibit manager against any claims for such loss, damage, or injury.  This also includes 
the period of storage prior to and following the conference.  The exhibitor, on submitting the contract, expressly releases the foregoing associations, individuals, and 
committees from any and all claims of loss, damage, or injury.  Small or easily portable articles of value should be properly secured or removed after the open hours of the 
exhibit and placed in safekeeping.

Cancellations: All cancellations must be received in writing.  A full refund will be issued for cancellations received prior to 4 p.m., Sept. 9, 2010. 
Cancellations received between Sept. 10 and Sept. 24 will be entitled to a 50% refund to cover administrative costs. Cancellations will not be 
accepted after 4 p.m., Sept. 24. If you register to exhibit at the conference and do not attend, you will not receive a refund. 

I have read and accept the terms noted above (signature required)			 

*AWSP must receive art for advertisements no later  
than Friday, August 6, 2010 to meet printing deadlines.

Contact information provided below and received by August 6, 2010 will be published in the conference program.



Exhibit Space 
Application and Contract

EXHIBITOR INFORMATION SHEET

Exhibit Space
Each exhibit space includes an area of approximately 8' x 8', a six-foot skirted table and two chairs. Electrical ser-
vice (500 watt–110 volt) will be provided upon request only. Exhibit registrations will be accepted until 4:30 p.m. 
on Friday, Sept. 24, 2010 or until the exhibit hall is filled to capacity.

Wall space will be available on a first-come, first-served basis. The exhibit space fee does not include A/V,  floral, 
photography or other services. The exhibit hall will be secured during the evening hours. Special space needs  
or unique requirements should be arranged directly with AWSP’s Denise Johnson at 800.562.6100 or  
denise@awsp.org. 

Donated Gifts for Drawings
Vendors may donate gifts for the attendee drawings that AWSP conducts throughout Monday, Oct. 4, 2010. If you 
plan to donate a gift, please provide your gift description in advance on the exhibit space application. Winners 
will be announced inside the exhibit hall by AWSP staff and directed to your exhibit table to receive their prize.

If you wish to hold your own private drawing at your table, please do not indicate a desire to donate a gift on your 
exhibit space application; you will be responsible for holding the private drawing, contacting the winner and ship-
ping the gift yourself.   

Conference Program Advertisements
There are three advertising options available to the AWSP Principals’ Conference exhibitors in the conference pro-
gram. The first two are available to only one (1) organization and will be filled on a first-come, first-served basis. 

1.	 Inside Front Cover: A full-page, (8.5" x 11") full-color ad, seen first by attendees as they open the  
 	 conference program  SOLD
2.	 Inside Back Cover: A full-page, (8.5" x 11") full-color ad on the last page of the program, opposite the 		
	 facility map  SOLD
3.	Back cover of the conference program (8.5" x 11")  SOLD
4.	A 3.5" x 2" black-and-white advertisement in the conference program exhibitor directory. The directory 		
	 is located at the back of the conference program and includes each exhibiting company’s name, contact 		
	 information, Web site address and product description. These ads may include company logos and other 		
	 marketing information—a great opportunity to make your company stand out from other exhibitors!—$50 

Please send the full advertisement as a TIFF, EPS or PDF file via e-mail to AWSP’s Caroline Brumfield  
(caroline@awsp.org) before the printing deadline of Friday, Aug. 6, 2010. Prior to this date, Caroline will work with 
you to ensure your advertisement meets the specifications for publication. Before sending your final files to 
Caroline, please note the formats required (TIFF, JPEG or PDF); we are able to publish only those ads meeting the 
format criteria, and we are unable to issue refunds for ads not published due to incorrect format. If you do not 
receive confirmation of receipt of your advertisement, please contact Caroline. 



Schedule
Sunday, October 3, 2010
2:00-4:00 p.m.	 Exhibitor Installation	
4:10-5:45 p.m.	 Welcoming Reception and Opening of Exhibits in Exhibit Hall		

Monday, October 4, 2010	
7:00 a.m.-3:10 p.m.	 Exhibit Hall Open
3:10-4:30 p.m.	 Exhibitor Tear Down

Food/Drink Samples
Exhibitors may provide sample sizes of their product to patrons attending the exposition during show hours. A 
sample size is defined as one bite of food and/or two ounces or less of liquid.

Conference Sponsorships
Keynote Speaker Sponsor—$1,200 each (limited to two sponsorship opportunities)
As a Keynote Sponsor, you will have the opportunity to sponsor one of the following speakers:

	 Keynote Sponsors receive: 
	 o	 Discount of $175 toward exhibit space in the exhibit hall.
	 o	 Recognition prior to the introduction of the keynote speaker.
	 o	 Speaking opportunity during the luncheon program (two minutes)
	 o	 Signage at your table indicating you are a Keynote Speaker Sponsor.
		  o	 Signage at the AWSP registration desk with your company name and logo.
	 o	 Signage at keynote presentation event. 
	 o	 Name badge recognition as a sponsor.
	 o	 Company/organization name/logo in the conference program as a Keynote Speaker Sponsor.
	 o	 One complimentary business-card-sized ad in the conference program directory.
		  o	 Company/organization name and clickable logo on the AWSP Web site indicating you are a Keynote 		
			   Speaker Sponsor (displayed until the final day of the event).
	 o	 Mention in the Association’s Fast Forward electronic newsletter two weeks prior to the 
		  conference encouraging attendees to visit your exhibit. 

General Conference Sponsor—$1,000     
	 General Session Conference Sponsors receive: 
		  o	 Discount of $75 toward one exhibit space in the exhibit hall. 
		  o	 Recognition during the General Session event.     
		  o	 Signage at your table indicating you are a General Session Sponsor.
		  o	 Signage at the AWSP registration desk with your company name and logo.
		  o	 Signage at the General Session event. 
		  o	 Name badge recognition as a sponsor.
		  o	 Company/organization name/logo in the conference program as a General Conference Sponsor.
		  o	 One complimentary business-card-sized ad in the conference program directory.
		  o	 Company/organization name and clickable logo on the AWSP Web site indicating you are a General 		
			   Session Sponsor (displayed until the final day of the event).	



Component Luncheon—$850 each 
Show your support of our elementary, middle and high school members at their annual luncheons.

•  Limited to one (3) sponsorship. 
•  Component Luncheon Sponsor receive: 
	 o	 Discount of $75 toward exhibit space in the exhibit hall.
	 o	 Recognition at sponsored luncheon.
	 o	 Speaking opportunity during the luncheon program (two minutes max.). 
	 o	 Signage at your table indicating you are a luncheon sponsor. 
	 o	 Signage at sponsored luncheon. 
	 o	 Name badge recognition as a sponsor.
		  o	 Company/organization name/logo in the conference program as a luncheon sponsor.
	 o	 One complimentary business-card-sized ad in the conference program directory.
		  o 	 Company/organization name and clickable logo on the AWSP Web site indicating you are a 			 
			   Component Luncheon Sponsor (displayed until the final day of the event).

Welcoming Reception and Opening of Exhibits Sponsor—$600 
The Welcoming Reception and Opening of Exhibits is the first event at the conference geared to draw conference 
attendees into the exhibit hall. This event features service of beverages and hors d’oeuvres. 

•  Welcoming Reception and Opening of Exhibits Sponsors receive: 
	 o	 Signage in the exhibit hall during the Welcoming Reception and Opening of Exhibits.
	 o	 Signage at your table indicating you are a Welcoming Reception and Opening of Exhibits Sponsor.
	 o	 Name badge recognition as a sponsor.
	 o	 Company/organization name/logo in the conference program as a Welcoming Reception and 			
		  Opening of Exhibits Sponsor.
	 o	 One complimentary business-card-sized ad in the conference program directory.
	 o	 Company/organization name on the AWSP Web site indicating you are a Welcoming Reception and 		
		  Opening of Exhibits Sponsor (displayed until the final day of the event). 

Dessert Social Sponsor - $300
The Dessert Social is a fun event designed to attract attendees into the exhibit hall. 

•  Dessert Social Sponsors receive: 
	 o	 Recognition at the component luncheons.
	 o	 Signage in the exhibit hall during the Dessert Social. 
	 o	 Signage at your table indicating you are a Dessert Social Sponsor.
	 o	 Name badge recognition as a sponsor.
	 o	 Company name or logo in the conference program as a Dessert Social Sponsor.
	 o	 Company/organization name on the AWSP Web site indicating you are a Dessert Social Sponsor  
		  (displayed until the final day of the event).



	                	
    

                  CMYK full-page ad 
 
Available only on inside front cover and inside 
back cover.

Full-page ads run 8.5"(w) x 11"(h), but please be 
sure the ad is designed to the full bleed size: 
                           8.75"(w) x 11.25"(h)

Trim size: 8.5"(w) x 11"(h)

Bleed size 
8.75”(w) x 11.25”(h)

Trim size 
8.5”(w) x 11”(h)

Questions? 

If you have questions about advertising specifications, please contact: 

Caroline Brumfield: caroline@awsp.org

Association of Washington School Principals
1021 8th Ave SE 

Olympia, WA 98501
800.562.6100
www.awsp.org

Black and white program directory ad

3.5"(w) x 2"(h)

Program advertising for the AWSP Principals’ Conference

All ads must: 

• Have fonts outlined

• Be saved at 300 dpi as a JPG,  
  press-quality PDF or EPS file


